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How to open Care Plans and Face Sheets 

1. Select the Participant Name 
2. Select Care Plan or Face Sheet icon. 

 

3. Enter Username and Password Username: AECI/ Password: a3c1 

 

4. Save the Username and Password 

 

5. The activity bar functions include: 

• Scrolling between pages using the arrows. The Rewind or Forward arrows will immediately take 
you to the first or last page of document.  

• Refresh screen view 
• Adjust page view by percentage 
• Export into a file-Excel, Word, PowerPoint, PDF, etc. 
• Print  
• Find Key Words using 'Find' and 'Next' 
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